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Proposal scheduling flow diagram

Proposal

evaluation

Elettra: 2 calls per year: deadline 15 March and 15 September 

Proposal

scheduling

The BL Coordinator and Local Contact get in touch with the 

Proponent group to schedule their experiments in a convenient 

manner; tentative arrival and departure dates are discussed.

End of allocation phase on VUO: emails are sent notifying 

Users of BT allocation and reserve list 

BLC and Users may arrange a kick-off meeting to refine the 

experimental plan and make arrangements for sample and 

experiment preparation; 

Experiment is 

carried out

Travel arrangements are finalised

Users submit an access request through the VUO

VUO safety tests MUST be passed before arrival

Equipement / samples are sent at due time before 

experiments, if needed
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Safety aspects: 
user information and training

• Facility and beamline safety instructions are downladed at the submission of an access request;

• Users must pass a simple test to enter the facility

• At the beamline / lab, the Users will essentially carry out data acquisition and collection

• Practical traning may be provided by the BL / laboratory staff after arrival if needed



Flow diagram of the experiment

Prior to 

beamtime

Execution of 
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After the 

experiments

Shipment of equipment / samples

Preparation of the machine / experimental station

Users participate to the beamtime in presence or remotely

Preparation and characterization of multiple samples

Data collection and storage (according to data policy)

Preliminary analysis needed to steer the experiment direction

BEST (BEam time SaTisfaction) survey

The Users are expected to finalize data analysis

BT achievements and experimental report are submitted

Preparation and submission of a manuscript

Efficient collaboration between the facility staff and users is needed in all steps 
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