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• User Portal
• Terms of Access
• Submitting a Proposal
• Review Processs
• Useful contacts

Outline
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User Portal
https://up.eli-laser.eu/
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User Portal
Overview
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• For each instrument, you will find basic information on:
• Available set up (including schematics table of performances) and 

experimental geometries
• Available target systems
• Available metrology / detection and observation systems
• Responsible contact person

• Supporting labs / workshops

• General information on open and previous calls
• List of instruments available for access
• Beamtime availability
• Submission deadlines



User Portal
Overview
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• Other pages
• User guide
• User office contacts
• General Terms and Conditions for Access + data privacy notice
• My proposals
• News



• First ELI Call organized in accordance with ELI ERIC Access Policy under the 
”Excellence-Based Access mode” and, for ELI-NP, within the framework of an 
”Access Agreement” between ELI ERIC and IFIN-HH.

• Excellence-Based Access mode, Access is granted free of charge following 
competitive evaluation of the excellence and scientific merit of Experiment 
Proposals by ELI Programme Advisory Committee and assessment of their 
technical and safety feasibility.

• The Programme Advisory Committee consists of independent experts 
appointed by ELI responsible for evaluating the excellence and scientific merit 
of the Proposals and for providing advice on the Proposals that should be 
awarded Access to the ELI Facilities.

• Results of Experiments performed as part of this Access process should be 
published and made open.

Terms of Access
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Intellectual Property:
• ELI ERIC, the ELI Facilities and User / User Institution remain the owners of their respective 

Background IP, which may include work created prior to the Proposal that may be used in the 
Experiment. Background IP may also include registered IP rights, specific know-how, software 
and existing data. The Parties shall not have any rights to the Background IP of the other Party.

• Each Party will solely own the Foreground generated during the implementation of the 
Experiment by its own personnel and/or researchers (Users or ELI Staff), without using the 
resources of the other Party, regardless of the place of the research and development activity.

• All Foreground arising from a joint activity and/or by the personnel of both Parties, shall be 
jointly owned as Joint IP (Joint Ownership Agreement).

Data Management:
• Data Management Plan for each experiment defining the conditions under which scientific 

data will be acquired, curated, processed, preserved and made available to Users
• Embargo period of 3 years after which ELI will preserve and make datasets publicly accessible
• Commitment to make data as FAIR as possible.

Terms of Access
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Publica@on Requirements:
• Publish the results derived from their Experiment via open access with a strong 

recommendaRon for gold open access and cover the costs of publicaRon, if any
• Give appropriate credit to the members of the ELI Staff at least in the form of an 

acknowledgment or, if so agreed with the ELI FaciliRes, in the form of co-authorship when the 
ELI Staff significantly contributed to their research

• Give appropriate credit to ELI ERIC (or ELI-NP for Experiments at ELI-NP) and, where available, 
cite the DOI of the instrument used to obtain the results

• Provide informaEon without undue delay to ELI ERIC (or ELI-NP for Experiments at ELI-NP) on 
the publicaRon, including the complete reference and the abstract of all papers appearing in 
print, and resulRng from the use of ELI’s instruments and experRse for inclusion into the 
publicaRons’ databases maintained by ELI ERIC and ELI-NP

• Acknowledge the financial support of the IMPULSE project for Experiments financed wholly or 
parRally by IMPULSE, by including appropriate reference in the acknowledgements of the 
publicaRon.

Terms of Access
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Submission Process
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• Before submitting a proposal, a user has to create an account on the ELI ERIC User Portal 
registration page. Access to the User Portal is granted once the account is set up following 
the instructions in the confirmation email.

• The Principal Investigator (PI) submitting a proposal shall fill in the Proposal template, 
describing the scientific and technical content of the proposed experiment and upload it as 
part of the proposal.

• Before submitting the proposal, the PI shall accept the Terms and Conditions and GDPR 
Information Notice and confirm that those have been shared with the other team 
members on behalf of which the proposal is made.

https://eli-eric.atlassian.net/servicedesk/customer/portal/12/user/login
https://up.eli-laser.eu/downloads/Call1-Template-Proposal.docx
https://up.eli-laser.eu/downloads/Science-Call-TCA.pdf
https://up.eli-laser.eu/downloads/Science-Call-GDPR-notice.pdf


Prerequisites
• Proposal submission requires a valid user account
• A valid email account has to be used for registration
• In case the registration confirmation email does not get to your inbox, check also Spam Folder / 

notify us at user-office@eli-laser.eu

Account creation

user@facility.eu

user@facility.eu



Proposal Submission
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Proposal requirements

• Personal information

• Scientific and Technical content
• Experiment information
• Laser / beam requirements
• Facility requirements
• Diagnostics
• Target specifications

• Other questions
• Safety requirements
• Remote access
• Ethical aspects



Step 1 – Scientific Proposal Template
• Download and fill the proposal template 
• Upload once ready

Step 2 – Online form
• Please check all mandatory sections,  marked 

with “*” 
• Acknowledge Terms and Conditions
• And Data Processing Rules 
• Save the proposal (this stage is saving the 

proposal)
• The proposal can be still edited

Proposal
Preparation



Proposal Template
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Filling the proposal template can be done offline

In case the PI wants to invite team members to collaborate with the online form, 
the PI should:
• Ask team members to create an account (presented in the previous step)
• Notify the ELI ERIC User Office team to add the names and contact details of the PI Team to the 

proposal user-office@eli-laser.eu
• The team members will be added as ”watchers” and be able to edit the online form 

(submission remains with the PI).

Collaboration on Proposal

mailto:user-office@eli-laser.eu


To submit the proposal, the PI 
should:
• Access the account and go to “My 

Proposals”
• Select the proposals and submit for 

review
• Comments are optional
• After this step, the proposal becomes 

read-only for the PI Team.

Proposal Submission



Proposal Review
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Step 1 - Submission: proposals for Experiments should be submiMed solely via the ELI ERIC 
User Portal, using the dedicated submission form. The proposal submission should be done 
only by the Principal InvesBgator on behalf of the Experimental Team and is subject to 
acceptance of the Terms and CondiOons for Access and GDPR InformaOon NoOce.

Step 2 - Feasibility Assessment: proposals, once submiMed, are immediately assessed by 
authorised ELI Staff to confirm their technical and safety feasibility. Users are strongly 
encouraged to contact the ELI Staff indicated as contact persons for each instrument ahead 
of submission to assess feasibility.

Step 3 - Peer-review: the scienOfic merit of Proposals is assessed by the ELI Programme
Advisory CommiMee (PAC), which consists of independent scienOfic experts. The PAC provides 
advice to the ELI management by assigning a score and a rank to the Proposals.



Scheduling, Preparation and 
Experiments
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• Final approval of proposals by ELI ERIC Director General / ELI-NP Director based on 
assessment of Peer Review Panel
• Scheduling and preparations managed and coordinated by Facilities, instrument scientist 
and local user offices
• Training supported by joint online training system

Post-Experiment Phase
• Experiment Report
• Satisfaction survey and Quality assessment
• Data processing and access
• Publication tracking



Contacts
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h*ps://up.eli-laser.eu/contact

For general enquiries on condiRons of access and submission of 
proposals: user-office@eli-laser.eu

Local user offices:
• ELI ALPS
• ELI Beamlines
• ELI-NP

https://up.eli-laser.eu/contact
mailto:user-office@eli-laser.eu
https://www.eli-alps.hu/en/Users-2/User-Office-1
https://www.eli-beams.eu/users/user-office/
https://users.eli-np.ro/

